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Scale Manufacturers Association
Conformity Assessment Program: Production Meets Type  -  Systems Audit Checklist

Auditor:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
       Date:     

 FORMTEXT 
     

 FORMTEXT 
     
When submitting this audit checklist to the SMA, include supporting evidence.  If no explain in comments section.


Yes
No


1.  Design File:





List of Metrologically significant components
 FORMCHECKBOX 

 FORMCHECKBOX 


Test Records
 FORMCHECKBOX 

 FORMCHECKBOX 




Design changes and ECN’s/ECO’s
 FORMCHECKBOX 

 FORMCHECKBOX 




Corrective Actions for metrologically significant component
 FORMCHECKBOX 

 FORMCHECKBOX 


Instrumentation and Test Equipment Specifications and Changes
 FORMCHECKBOX 

 FORMCHECKBOX 




Objective evidence of engineering evaluations of 

substitution of metrologically significant component
 FORMCHECKBOX 

 FORMCHECKBOX 


Comments:         

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
          

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
2.  Audit Records from last internal audit or initial audit
 FORMCHECKBOX 

 FORMCHECKBOX 




Comments:     





3.  Training Records
 FORMCHECKBOX 

 FORMCHECKBOX 




Comments:     





4.  Sample Size and Frequency Plan
 FORMCHECKBOX 

 FORMCHECKBOX 




Comments:     




5.  Test Procedure
 FORMCHECKBOX 

 FORMCHECKBOX 




Comments:     





6.  Evidence of Calibration of Equipment
 FORMCHECKBOX 

 FORMCHECKBOX 




Comments:     




7.  Devices Sampled during audit (use additional sheet if necessary)
Date Last Audited


                                                
     

 FORMTEXT 
          
                                                
     

 FORMTEXT 
               
                                                
     

 FORMTEXT 
               
                                                
     

 FORMTEXT 
               
                                                
     

 FORMTEXT 
               
Findings:     
Corrective Action Required:  Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 
     If so, by Date:     

 FORMTEXT 
     

 FORMTEXT 
     



Follow-Up Results:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     



              
Company Official:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
  
Title:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

Signed:     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Date:      

 FORMTEXT 
     

 FORMTEXT 
     


Conformity Assessment Program
“Production Meets Type”

Systems Audit Procedure
1.0
Purpose
1.1
The purpose of this procedure is to define the process for systems audits.  It is the responsibility of each manufacturer to validate their claim that production meets type.

2.0
Reference Documents

2.1
The following list of documents form an integral part of the SMA Conformity Assessment Program: Production Meets Type.

2.1.1
SMAPMT-001 Application Procedure

2.1.2
SMAPMT-002 SMA PMT Application

2.1.3
SMAPMT-003 Procedural Requirements

2.1.4
SMAPMT-005 Device Sampling Procedure

2.1.5
SMAPMT-006 Testing Procedure

2.1.6
SMAPMT-007 Corrective Action Procedure

2.1.7
SMAPMT-008 Design File Procedure

2.1.8
SMAPMT-009 Methods of Declaration and Notification

2.1.9
SMAPMT-010 SMA Conformance Logo Procedure

3.0
Systems Audit

3.1
The manufacturer shall establish and maintain documented procedures for planning and implementing systems audits for the SMA Conformity Assessment Program: Production Meets Type.

3.2
Internal audits shall be scheduled at a minimum frequency of at least once every 18 months.

3.3
The results of the audit shall be recorded and brought to the attention of the management personnel having responsibility in the area audited.  Management personnel shall take timely corrective action on deficiencies found during the audit.

3.4
Follow-up audit activities shall verify and record the implementation and effectiveness of the corrective actions taken.

4.0
Audit Checklist
4.1
The Audit Checklist provides a standard format for use by the manufacturer.

4.2
This record and all supporting documentation shall be submitted to the SMA upon completion of the audit.

5.0
Records
5.1
Audit records shall be maintained for a minimum period of three years.

        Use Additional Forms or  Sheets as necessary          SMA PMT – 004           See Instructions on following page.  
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